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How to Create a Destination for Report Submission

You can create a destination for students to submit their reports. You can create a destination for
students to submit their essays as well.

(1] Basic Settings for Teaching Materials
1. After logging in to e-class, select the course you would like to edit.

Class Schedule Table
Monday Tuesday Wednesday
1st
2nd
» test 2020
3rd

2. Click the [Create Material] button.

& o-class
st 2020 [
Material List Course Material - Grades - Attendance- Other tools- User Management - Course Option-

H Create Material

3. Click [Essay].

Create Material

Textbook Create a textbook.You can also import SCORM teaching materials from here.
Create an assignment for File submission.
Test Create a test. You can also import Hotpotatoes teaching materials from here.

Survey Create a survey.

BBS Create a BBS. It is suitable as a place for posting opinions and questions along a theme, and for discussion.

s

ki Create a wiki. You can create/edit pages with other persons.

(=]

ha

|+

Create a chat. It is possible to communicate in real time.

Class Number Combine several materials as one learning material. You can specify the order of material to be worked on, and you can also set a passing
score for the student to go on to the next material.

Study Card Record / manage student information and share it with the teacher and students.

Import Import external data file Link from ancther course



4. Fill in the [required] boxes in th
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e [General Options] window.

You can select from among [$5@(Common)] and [58 1 [E]~£8 15 [@(1 -15th)]. ]

Label ®
(required) Tite @
(required) Type @
Access Restrictions (2

Description, notes, etc (®

| | 'Mew" sign /]

| Essay ~ |

|Dpen to the Course Mambers o |
| |

-[Open to the Course Members] — Displayed on student’s
-[Hide from the Course Members1 — Not displaved on student’s

5. Select options from the [User Access Options] window (optional).

[=] User Access Options

Date & Time Restrictions (2

Access Limit (@ l:l times

from| Februsry |25 o f2021 (12 |4 o]
O‘res @ND I
untif February . J35 . J20m1 |12 |54 ]

Time Limit @ |:| minubes If you would like only designated students to work on

Member Limitation (9

the material, please select from among the options.
Select from course member list

*If all the students need to work on the material, this
\ box can be left blank.

= PFlease enter Student ID of members who can execute the material. Separate sach Swdent ID
with a comma ",".
u Pattern matching: Wild card *  any single character ?

»Download Sample CSY

8. | I IABRENTVEEA. | Load

1P Address Limit @) | |

weg. 192163.1.% 192.168.2.*

Password to start material \®/ l:l

6. Select options in the [Question Display Option] window (optional).

[-] Question Display Option

Page \?)

Hide question Mo. P
Subscript \#
Random options \2)

Random questions |2/

Do not allow students to answer (#)
again

‘When unanswered questions are \F)
found

Show bookmark button (2
Use 'Conditional Branching' \2J

Show print button (&

| Multiple pages: Separate each question by page (Default) |

O'res @No

O'res @No

O Yig @ No Select I:I guestions from all the questions.

O'res @No

ODn nothing @ Show warning O Wait untill all questicns are fillad

OYes @ND
O'res @No
OYes @ND
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7. Select options in the [Result Options] window (optional).

[=] Result Options

Set passing mark (@ I:I point

Allow students to answer again P @ Yes O Mo

Show correct answers and @ (O Only for correctly answered guestions ® For all questions
explanations

~

[Yes]: Students can submit their answers multiple times until the teaching staff start grading,
and only the latest answer will be saved. If a student tries to submit his/her answer
for the second time, the previous answer will be displayed and a message stating that
the previous answer will be overwritten when the second submission is made will appear.

[No]: If students work on their assignment multiple times, all of the answers will be saved
\ without being overwritten. /

8. Select options in the [Essay Review Options] window (optional).

[-] Essay Review Options

Open submitted essay / survey 10l Oveg @ No
the members

Peer Review | ?) ngg @Nn Every user reviews at least EI anNswers.

[About [Peer Review]]
This is a function whereby students mutually review submitted reports of other students. If you would
like a student to review a report of another student, enter 0 in the box after the phrase “Each User”, If

you would like a student to review reports of two other students, enter 1 in the box after the phrase

“Each User”.

9. Select options in the [notice Options] window (optional).

[-] Motice Options

Motify when a repart file is12) | Select from course member list
submmited

If you select [Select from course member
”St], a notice Stating that Student X has # Please enter the Student ID of members to notify. Separate each Student ID with a comma ().
submitted a report will be sent to all of the [« Pattern matching: Wild card *  any single character ?

course members.

(Note]

When a student submits his/her report, an automatic message informing that the submission has been
successfully received will be sent to the student. In the message, the date of submission, the name of
the person who made the submission, the name of the course, the name of the assignment, the
question number, and the name of the submitted file will be shown. If you add the name of the teacher
to the box [Notify When a report file is submitted], the above message will also be sent to the teacher.
% Please note that when an essay-style answer is required, the automatic message will not

be sent out.
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10. Select options in the [Author Access Options] window(optional).

[-]_Author Access Options
Lock password () I:l

This is a useful function when multiple persons are overseeing the
same course.

11. Once the settings are completed, click the [Create Exercise/Report/Question — Standard Mode]
button.

| Create Exerdse /Report/Question - Standard Mode | Create Exercise /Report/Question - Batch Import
i /] iy /]

Cancel | ‘P

-If you select [Open to the Course Members] in the [Access Restrictions] box in the [general Options]
window, the following message will be displayed. If you click the [OK] button, it will made open to
the students.

-If you do not want to show the material to the students, select [Hide from the Course members] in
the [Access Restriction] box.

These materials will be open to users now. Is it OK?

To hide this content from users until you finish editing, set 'Access Restrictions’ option in ‘General Options’ to 'Hide from the Course Members',

oot

(2] Detailed Settings for Teaching Materials
If you want to set a question, fill in the boxes in the [Assessment] field. If you set questions by
uploading [File Conversion], depending on the file type, the contents in the [Manually input] box

may not be reflected. If it is an audio file or a video file, they will be reflected.
ort/Question Create

E P
New/Edit/Delete Common Option Page: Multiple pages Type: Essay Subsocrpt: 1234

BEEE) is logged in Random questions: No  Random options: N

Allotted pninl:‘.\z El Total marks - 0 Difficulty | B (normal) . | Category Edit Rubric

test

[ Previous page | [ Next page ]

File Conversion P | B8... | I ILIRBRENTLERA. Convert To @ urmML DR PowerPoint files are be converted to PDF.
Copy Add MNew Question [
Delete Save Changes & Exit Manually input P
QuMo(point]  Mowe to Assessment
Save
Q1w

BB | IrLSERENTVER AL

1mage /Sounc File B+ ffyo updated mpd (H.264) il for Tmage/Sound File!, it will b2 played by streaming.
Pleass note that the video will not be saved on the server.

ptached Fie @ | BB, | Iy MILERENTVER AL

Assessment Style | Fle Submission v
(/]

Maximum report file size

. . = Upper limit value can be set: 10 MB MB
The button which submits are report will displayed
Options = One file is available for one question. |:| Word |:| Excel
= If you want let post multiple files, Limit file type [ ] powerpoint
please make multiple guestions. 7 e O b0

= Use pdf format to download all user report files as concatenated pef.

BB | I LERENTVERA. Convert To @ HIML OPDF Please select the file format to convert to
File Comversion B+ Iy updated mpd (H.264) file for File Conversion, it wil be played by strearming.
Please note that the video will not be saved on the server.

Detailed answers

Manually inpur 24

X Please note that an entry in the [Detailed answers] box will not be reflected in the question
paragraphs.
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(3] When you click the [Save] button, a preview window will appear in the bottom left corner.

Cormmon Gt Page: Multiple pages  Type: Essay  Subscripe: 1234
: Random questions: MO Randam aptions: No
BRIE(FIM) is logged in.
Allotted points ¥ [0 Jretalmerks: 0 Difficutty [B (normal) ., | Categary | [cit Rubric
test
Fle Comversen ‘¥ [ @88, | J@ LIRS N TLER A, Covert To @ e OppF pawerpoine fies are be converted to PDR
[ Previous page ] [ Mext page ]
Copy Add Mew Question
Delete Save Changss & Bt Manually input ®
QuNapaint}  Move to Assessment
Q[ 1 |
B8, | I ILFEREN T A
iemagesound Fie B+ i you updated mpa (1.269) e for Image/SaLnc File, £ wil be piayed by Sreaming.

Please ncte that the videa will nct be saved ca the server
attached Fle B | 88 | TF ILARRENTUEE A

Assessment Style | File Submission
(/]

Maximurn repart file size
= Upper limét value can be set: 10 MB
The batton which submits are report will displayed.

Optians & One file is available for one question. O wors [ e
= If you want let post multiple fles, Lirmit file type [ ] powerPoint
please make multiple questions.
D TE’.‘ID PDF

= Use pof format b downioad all usar report files as concatenated pdf

£8.., | I7IFRRENTVEE A,  Convert To @t O pF Please select the file farmat to canvert o,

* 1f you updated mp4 [H.264) file for ‘File Conversian’, it will be played by streaming.
Blsase note that the videa will not be saved on the server.

Fie Conversin &

Detailed answers

Marusaty input &

» Show all desaiption Answer explanation » Show all explanation

8. | I ILERENTVERA. [ Submit fie |
Submit file Max uplosdable file size 10 MB

Max uploadable file sze: 10 MB

(4] If you would like to add other questions, click the [Add New Question] button in the left-side
panel and repeat the procedure.

» test_2020 test Assessment 1

Exercise/Report/Question Create

New /Edit/Delete Page: Mulbiple pages  Type: Essay  Subscripe: 1234

S L Random guestions: BD  Random options: No
Allotted peints P [0 Total marks: 0 Cifficulty

File Cormversian i /] ﬁﬁa... RIS RENTLEEA. Conwvert Tc

T2 FM) is logged in.

test

[ Previous page ] [ Mext page ]
oo

Celets Sawve Changes & Bt

Manually input i d
0.Nolpaint}  Mowe to Assessment

Q. L jm

(5]  Saving of Teaching Materials
Once you have completed creating the teaching materials, click the [Save Changes & Exit]
button to exit.

» test_2020 test Assessment 1

eport/Question Create

/Delete o Ot Fage: Mulbtiple pages  Type: Essay  Subscripe: 1234

Random guestions: WO Random options: Mo

Allotted peints [0 |Total marks: 0 Difficuty

1#IF(F1M) is logged in.

test
File Comversion D) 88, | IF IR T LoER A, Convert To
[ Previous page ] [ Mext page ]
Copy Add Mew Question
Delete | Szve Changes & Bt | Manually input ®
.Mofpoint}  Mowe to Assesement
Q. 1 |¢oy

[ N



March 2021
IT Support Office

-If you delete teaching materials such as exams, reports or surveys, the related results and
submitted data will also be deleted. Thus, if you want to delete any materials, please ensure to
make the necessary backup copies of the relevant data.

-Please note that the University cannot recover deleted data.

-Students can confirm whether they have submitted their reports properly by themselves.

Please tell them to read the e-class FAQ: How to Confirm If Your Assignment Has Been Submitted
Properly (https://eclass.doshisha.ac.jp/toppage/html/fag_en/fagen_0304.pdf).
-As the submission of reports has a significant impact on students’ evaluation, please tell your

students to confirm by themselves if their submission has been properly completed.

End

® The names of companies, systems, programs and products in this document are trademarks or
registered trademarks owned by the companies that developed them.
® In this document, symbols such as ©, ® or TM are omitted.




March 2021
IT Support Office



