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How to Confirm Submitted Reports/Essays

This document explains how to confirm the contents of reports/essays that your students submit.
In addition, you may want to read a document entitled “About [Grade Essay Assignments] and [Analyze /Re-grade
Test Results]” (http://eclass.doshisha.ac.jp/toppage/htmi/faq_en/fagen_0305.pdf) that deals with similar topics. This

FAQ is based on the FireFox browser; if you use a different type of browser, what you see may be slightly different.

(1] How to Confirm

1. After logging in to e-class, select the course you would like to mark.

Class Schedule Table
Monday Tuesday Wednesday
1st
2nd
» test 2020
3rd

2. Select [Grade Essay Assignments] under the [Grades] tab.
Material List Course Materal~ Grades~ Attendance~ Other tools~ User Manage

Score Summary Table

Ha Progress Status Table
New Grades by Category Table sted Zdays ago
® About the first reports SCORM Activity Reports mots 0
U Test (Show solutions when the test is ca )
External data materia Grade Essay Assignments
Similar Essay Detecticn
F1E

Submitted Essay List

3. Select the relevant teaching material from among the dropdown list options in the [Exercise /

Report/Question Name] box in the [Search Condition] window.

Grade Essay Assignments

Grade Essay Assignments Search Condition

Exercise/Report’/Question Name | Please select

Plesse select

Search Condition

P F1@LA— -
Exercise/Report/Cuestion Name | Flease select (V ) EaEL-A—
FIE LA — b
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4. Fillin [Target Period], [Target] (5 items) and [User ID(This system use Student ID)] (all optional), and click the
[Display submitted reports] button.

Grade Essay Assignments

Search Condition

Exercise/Report/Question Name | ZE1E L— - Vl

Target Period |A|I testing days v|ﬂ-1 All testing days v|

Exclude [Unanswered] questions |~

Assessed/Unassessed Data |« Target |test_2[]2[] v| Exclude [Unanswered] questions
Assessed/Unassessed Data — | Assessed/Unassessed Data v | Include [unanswered] questions
Unassessed data only | Exclude [Unanswered] questions v|

| Show latest report v|

Member only |«

/ ||"u'Iembeanlw_.,r v| -_— @
Show latest report w UserID‘

» |ID manager
Pattern matching: Wild card *  any single character ?
Use " or ' to connect conditions.

Include author
Include GUEST

Show all posted report

Display submitted reports Display users who have not submitted

5. When you click the [Display submitted reports] button, the submitted reports will appear under [Display

submitted reports]. To mark them, click the [Grade] button.

Mumber of records 3

Download - Show report listings Load results

Student ID

Answer/Report Name Date submitted m

2021-03-01

v Q.1 test docy 13:52:26 Incorrect 0 0
2021-03-01

7 Student 1D REEREERs{Is 115203 Incorrect 0 0
2021-03-01

7 0.2 test docy 135140 Incorrect 0 0

6. Click the [Download] tab, and by selecting either [Download score data (csv,utf8)], [Download all the reports
(zip)] or [Download combined pdf (Q.1)], you will be able to download the relevant files.

Number of records 3

Download « Show report listings Load

Download score data (csv)
Download score data (utf8)

Download all the reports (zip)

Download combined pdf
Combined pdfiinclude only pdf format report files

» Download combined pdf (Q.1)
2



+ About [Download score data (csv,utf8)]

You can download the list of answers in a CSV or txt format.

Number of records 3

Download - Show report listings

@ Download score data (csv)
@ Download score data (utfg)

Download all the reports (zip)
Download combined pdf
Combined pdf include

» Download combined pdf (Q.1)

only pdf format report files
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answercsv E3I< x

ROZPANERIFELTVET:
) e

TP NDE= T
Tr A Lo

)

ated Values File (505 byt

LOEid/—>

@<In the case of [Download score data (csv)]>

Submission dates are not properly displayed by default, and so please change to the appropriate format from the

[Number] tab.

“D EEE:;:; ) Calibii S -E N =E=2

PE-;tE ¥ Format Painter Tu-[E[o- A- ===
Clipboard ] Font ]
C19 e b
A B (T

1 |Grade Essay Assignments
2 |Created Date 2/26/2021 11:28
3 Question Name R |“[-g
4 |Target Period all - all
5 |contents_id
6
7
8 id Course
9 test_2020
10| test_2020 sl
11 test_2020 -

Alignment

USERID

@x<In the case of [Download score data (utf8)]>

j answer-utf.tet - Notepad

File Edit Format View Help

E@ Wrap Text

Merge & Center ~

]

4 -

Date submitted Q.No report/

ZOTFANEED &S ISNBT BN BATIEEN
@ FOFSLTE(©Q) | Excel (EE) <
O IrTLERTFTIS)
O s#zoEBorr LEEECAES54)

answer-utfa.txt EEC <

Footll

EOITINERIILLTINET:
[ answer-utfs.txt

TG
Tt s TR D

077N EEDSS ICBEBT BBATIEEN
@JOY5LTEL Q)
O IFILERFTIIE)
O 5 &z 0EB0IrLEERICnEdaa)

Applications¥notepad++.exe (FE) ~

Frotll

-.'
General | o # | Nom
r
% rmat Cells ? x
Number | Mumber  Alignment  Font  Border  Fill  Protection
Category:
General sample
Number
Currengy
Accounting Type:
Dats
Tme [5-x-systime] :mm:ss AM/PM
Percentage 0.00% "
Fraction 0.00E+00
Scientific #20.0E+0
Text #777
Special PR
W [mru,ym
d-mmm
mmm-yy
. Femm AM/PM
Editabl himm:ss AM/PM i
Delete
1- - :
Type the number format code, using one of the existing codes as a starting point.
1.
1 -

O

1@ —F Target Period,all - allcontents_id, | |GGG . ... cditoble,, Editable,,,Editable,Editableid,Course,

« About [Download all the reports (zip)]

You can download all of the submitted reports at once by the following method:

Number of records 3

@ Download - Show report listings Load

Download score data (csv)

Download score data (utfs)

Download all the reports (zip)

Download combined pdf
Combined pdf include only pdf format report files

» Download combined pdf (Q.1)

@

all_reports_1st_reports_20210301-131918zip BB x

ROIPANERIIELTNET:
all_reports_lst_reports_20210301-131918.zip

T7ANDERE: ZIP F74 )L (31.4 KB)
TP NDIERT:

TOIT7ANEEDEI BT BMEA TS
@ J075ATED) | Lhaplus Version 1.74 () -
QO IPANERTFETIE)
O<#0E8077/LEREICLES 3(4)

bl
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@ ™ « > all_reports_1st_reports_20210301-131918 v o O all_reports_1st_report...
— A EW == &3 $4X
> Quick access &) 001 mEE WEE_Q2.do.. 2021/03/01 13:19 8
I Desktop 3 ooz SN E =3 =20 185 Qado.. 20 2KB
& Downloads 1 003 —BR #3F_Q2do.. 20 8

@ answer.csv 20
Ry

[!{ answer-utf8.txt 20
@ comments.csv 2

3 This PC [._I{ comments-utf8.txt

; virus-check.log 20

/=] Documents

| Pictures

% Reports are displayed in the order of submission. If you want to see them in the order of student ID/student
name/submission date, you can sort them by clicking either the [Student ID], [User Name] or [Date submitted]
button. Numbers such as [001] will appear at the top of the file name in the sorted order.

Mumber of records 3

Download ~ Show report listings Load results

Mail Student D
=] AnswarRaport Name | Dale submited

Mumeric part

+ About [Download combined pdf (Q.1)]

If submitted reports are in PDF format, you can combine all of the reports into a single PDF file and download it.

Please note that the reports are combined only in the order of submission and do not reflect your sorting by

Student ID, etc.

Number of records 3

¥ Only PDF files can be combined.

Please note that if you do not specify the report format
and there are both PDF files and Office files, only the
PDF files will be combined.

Download - Show report listings Load

Download score data (csv)
Download score data (utfg)

Download all the reports (zip)

Download combined padf
Combined pdfinclude only pdf format report files

@ I » Download combined pdf (Q.1) I

As the files are converted into a PDF file, you can save the file locally (on a desktop etc.).

(Once you have saved it locally, you can see the file without logging in to e-class.)

® _

test_2020

BiELE—b -Q1

2020/09/03 16:34

Index
- FAZE# EEN(REED) - Y5 pdf
- FAZEE =ZEL(REER) - #3TFE 3 pdf
- AZE AR Student ID - #EE 2.pdf
« FERE (D) - #3TFE 1.pdf
4
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7. If you click the [Display users who have not submitted] button, the list of students who have not submitted a
report will appear under the button.

Number of records 2
» Download the list of users who have not submitted

Load results .. JrILFEERENTUERA. Load

Student ID Answer Report Name Date submitted

Mo

test_2020 [Ea5i Generate Blank Record

i} i}
Repart
Student ID
~ Mo test_2020 it Fep Generate Blank Record 0 a
Renart

What will happen if I click the [Generate Blank Record] button?

0 students will appear In the [Display users who have not submitted] any more,
and in the [Report listing] you will see a blank record like [Q.1 ]. On the
students’ screen, in the comments section of [My Report], the message “This
record is generated by Teacher’s ID.” will be displayed.

(1] Grade Window

If you click the [Grade] button in the [Report listing], a marking window will appear on the right side of the screen.

[ Submit file ]

| L b e Max uploadable file zize 10 MB
QOC2NT Lah— 2Ly,

Assignment

Grading
Submitted Filetest . docx
&llotted points @ 10 Point : D < Enter a score. If you have not allocated a score to the

question when creating the material, you can only enter “0”.
You can input comments about the report.

< Enter your comment.

Corrected report file
S8 | JrHERANTLERA. < You can upload files.

Save < After completing marking, click the [Save] button.

Hint: If wyou want to resst to 'Unazsessed’, pleazs wet point to blank.

Setting of resubmit

t task deadline for re-submission < If you check [Set task deadline for re-submission],

a date will be displayed in the box below.
Deadline :

Make thiz student resubmit

Hint: If you nake the ztudent resubmit, a notice meszagefemail will send to the student.
Hint: If you nake the ztudent resubnit, the student can submit the report after the date deadline.
Hint: If you don't zet dead line or deadline space iz empty, the deadline for re-subnizzion iz no deadline.
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(2] How to Mark Reports at Once
You can mark students’ reports at once using a CSV file.
1. Click [Download all the reports(zip)].
Mumber of records 3
Load

Download = Show report listings

Download score data (csv)

Download score data (utfé)

Download all the reports (Zip)

2. Mark submitted reports and edit answer.csv.
The cells you can edit are those under [Editable] as shown below. The items you should fill in under
[report/answer] are the names of files that a teaching staff member has uploaded on behalf of the students; under
[corrected_file] are the names of the files that have been corrected; and under [point] are the scores, and you can

enter your comments under [comment]

™ « » all_reports_1st_reports_20210301-131918 v (4] all_reports_1st_report...
A
A &H EHEE & $4%
uick access = =
* Q i3] 001 _mER #FF_ Q2do.. 2C (B
I Desktop 3 002 28 #%F_Q2do.. 202 B
‘ Downloads = Bf_#&3F_Q2.do.. 20 3KB
2 Documents @answer.csv 2( 2KB
= [ answer-utfa.txt 2KB
| Pictures —
37 comments.csv B
- o
This PC [__.({ comments-utf8.txt B
: virus-check.log (B
A B C D E F H J K L M N
1 (arace £ssey s [
2 |Created Date 2021/3/114:05
3 |Question Name 1streports
4 TargetPerioc  all - all »The names of the submitted reports are already on the list.
5 |contents_id fd2ec2ff801e00fc0dfbfefb53033bla
6
T Editable Editable Editable
8 |i Course User Name USERID Date submitted Q.No report/answer | download Number o corrected_file download Result point comment
9 test_2020 R+ [EER 2021/3/113:52 Incorrect 50
test_2020 FEE+ ZEESOCCE 2021/3/1 13:52 Incorrect 30
test_2020 il —- 2021/3/1 13:51 Incarrect 80 good

12

3.Click the [Load results)] button and select answer.csv from [

Mumber of records 3

Download -

Load results

Show report listings

£03...] and click the [Load] button.

Load results

Please set a modified answer.csv or a Zip file which includes answer.csv.

v Grade test_2020 [Eai —E0 JEESCCCIEE
6

FrAILTRRENTVWEEA.

Student ID
Mumeric part
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If you enter the names of files that should be uploaded in the sections of [report/answer] or [corrected _file] in the
answer.csv (2.) file, compress both the uploading files and the answer.csv file in one zip file.

# You must name your file using only single-byte alphanumeric characters.

4. Once the message “gradind file was loaded” is displayed, confirm your marks are correctly reflected in the

[Number of records].

Search Condition
Exercise/Report/Question Name
Target Period [Alltesting days « |~[All testing days |
Target [test_2020 v
[AssessedUnassessed Data |

[ Exclude [Unanswered] questions ~ |
Show latest report o
Memberonly

Pattern matching: Wild card* any single character ?
Use ' or ' to connect conditions

Display submitted reports Display users who have not submitted

Grading file was loaded

) 4

Download ~ Show report listings Load results

m Student 1D

Number of records 3

AnsweriReport Mame Date submitted

[<]

2021-03-01
7 Grade |test_2020 EF& E Q.1 test.d C t
rade |test_. Ela5s est.docx 13-52-26 orrec
2021-03-01
Grade |test 2020 [E3 SISO O 1 test docx . Correct
13:52:03
2021-03-01
Grade |test_2020 Q.2 test.docx 13-54-40 Correct

1 Window to Confirm Results

You can confirm your evaluation of each student in [Score Summary Table] under the [Grades] tab.

Grades - test_2020
Choose Score Type: | Average Score Highest Score Lowest Score Total Score
[+] Search

Highest Score Reports

Obtained at 2021-03-01 14:20:06, Target Period 2020-9-21 2021-3-1
» Download Score Reports

1st reports

Total
Ay ZR: Those who have not submitted their assignments
B —En [Numbers]: Your marking
&I demos001 - 0 *[0]: Those who have worked on but not submitted
it &b their assignment, or whose assignment that has not
) sl (&0] 80 been marked (Unmarked assignments are indicated by “*".)
=5 emos0oz *[0] 0
demos004 [30] 50
Course Average Score  43.3/200  43.3/200
Max / Min score in this course 80/0 =

x Authors' records are not shown in the table above.



March 2021
IT Support Office

FAQ

Q. | entered comments when | marked the reports. Where are my comments displayed? Will my students receive a

notice of the comments?
A. Your comments are displayed in [My Reports] under the [Course scores] tab on the students’ screen. Your

students will not receive a notice and so please tell them to confirm [My Reports] by themselves.

Course Material Course scores - Attendance Other tools- Course-
My Reports
Task name Q.No Report Corrected report file A w| Comments Date A¥ Results Point
AW AW AY AW AY AY
1st reports 2 test.docx good 2021-03-01 = =
13:51:40

End

e The names of companies, systems, programs and products in this document are trademarks or registered trademarks

owned by the companies that developed them.

e |n this document, symbols such as ©, ® or TM are omitted.




