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How to Use the Notices Function

The information function is an electronic bulletin board whereby you can disseminate a variety of
information. Students can find relevant information either in the [Notice List] section after clicking

the mail icon or in the [Notices from administrator] section that appears when logging in to e-class.
Unlike the messaging function, when certain information is made available, your students will not
receive an e-mail notification of it. On the other hand, you can define the period in which the

information is accessible. This FAQ is based on the FireFox browser; if you use a different type of
browser, what you see may be slightly different.
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Select a course in the timetable.
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Click the mail icon.
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Click [Post New].
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4. Enter a subject, information and the period in which the contents are accessible, and click the
[Post] button.

= Create New

= Inbox

= Dutbox

= Search Message
= Trash

Notices

= Post New

= Manage

# Batch Posting
= Motice List

Notices manage [test_2020]

Save As Draft | Cancel

I

[#] Learner

prar

Place to poit Course manager

Mark [] impaortant

Period to postOpenat: (@) not set
Close at : (@) not set

# Close this window

#» Back to List

[Course Administrator)]: Teaching staff

[Learner]: Students

5. When you click the [post] button, the following window will appear.

Notices

% Create New

# Inbox

# Outhbox

# Search Message
# Trash

% Post New

» Manage

» Batch Posting
# MNotice List (1)

Modify | Delete

test

Notices manage [test_2020]

prev Back to List next

Created at : 2021/02/26 17:33 by #5I(#E)

Place to post - test 2020 : Course manager, Learmner

test

Check unread

\ 4

Check unread users

users

Number of unread user : 7 (Readable users : 7)

The names and IDs of students who have not seen the information are displayed.

2

# Close this window

You can confirm those who have not seen the information.
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If you want to edit or delete the information you have posted, click [Manage]; then the list of
contents you have posted is displayed.

Motices » Close this window

Motices manage [test_2020]

= Create New

# Inbaox Post New

» Qutbox " | | <
[ Page 1/ 1 ( No.1 - No.1 : Total 1)

= Trash test
[open Created at 2021/

Modify | | Delete
= Post New

I = Manage
# Baftch Posting

<About Batch Uploading>
You can upload multiple items of information at once by using the CSV file.

1. Click [Batch Posting] in the [Notices] section to display [Notice Batch Posting]. Download the
sample file and fill it in.

= Close this window

Motices Batch Posting

Using CSV file, you can post notices to dy t the same time.
= Create New Sample csv file can be downloaded here ]+ Download
= Create New P 1 = Inbox
= Inbox # Outbox = Please enter the field name in the first line| @ File Downleo... - =] =
test = Search Message
= Outbox .~ = Trash ) © & https://eclass.doshisha =+
» Search Message i i
course_id open_at close_at to_author td File Download
= Trash [E= = Post New

= M =
w el : B:tll:g:ggting s2011st5 1 1 I » notices_post.csv I P
= Post Mew a-class » Motice List (1)
=5 If you cannot download a file,
= Manage and select [Save as].
= Batch POStlng L/ﬂ'{— I CSV file character encoding is Shift JIS.
= Motice List (1} == s2011st6 2011/07/15 2011/10/01 1 1 Close this window
am Ton<s about
A B © D E F G H
course_id open_at close_at to_author to_user important title substance
Course Code Open Date End Date To Course Administrators To Students Add the mark of Importance Subject Body text

2021/3/31 1 1 3rd Notices 3rd Notices
1 1 dth Notices dth Notices

Material List Course Material~ Grades~ Attendance~ Other tools~ User Management~ Course Option~

Class Info Course Option Exam mode setting Backup / Restore Usage Status

Course Code : :
sl | he code is displayed here.

Year
Semester spring
Class Wednesday 3rd

Members Selected users only
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2. Once the CSV file is completed, select it as an upload file by clicking the [Z?
click the [Post] button.

...] button; then

v

2

# Close this window

Notices Batch Posting
Using CSV file, you can pest notices to different courses at the same time.
Sample csv file can be dewnloaded here. = Download

= Create New

= Inbox
= Qutbox n Please enter the field name in the first line to distinguish the field.
= Search Message
& Trash
CSV File format
course_id open_at close_at to_author to_user important title substance
= Post Mew About next Only 1 sheat of A4 size paper can
» Manage £2011st5 d d examination be accepted to carry in

= Batch Posting
» Notice List (1)

Please come to office by
appointment before October 1st if
you have questions about the result
of last examinaticn

Please come to office by

The results of
s2011st6 2011/07/15 2011/10/01 1 1 1 last
examination

The results of

s2011st6 2011/07/15 2011/10/01 1 1 1 last Lo R s il
you have questions about the result
examination

of last examination

Chose csv file

I7 ILFRRENTUT EA.

3. When the information has been successfully uploaded, a window showing a message
[Success: the number of uploaded items of information] will appear. When the information has
not been properly uploaded, a message [Error: the number of failed items of information] will
appear. In such a case, please check your CSV file.

Motices

# Close this window

Notices Batch Posting

Result

Success 4
Error @ O

4. Click [Notice List] to confirm whether your information is properly displayed.
= Close this window

Notice List
[« €12 3 > =

= Create New Page 1/ 3 ( No.1 - No.10 : Total 27)

= Inbox .
= Qutbox 1st Motices

e AT - 03/01/2021

= Trash 2nd Motices

m MR - 03/01/2021 - Time Limit @ 03/08/2021 23:59
= Post New 3rd Notices
» Manage HERIE - 03/01/2021 - Time Limit : 03/31/2021 23:59
= Batch Posting 4th Notices

I # Motice List (8) R - 03/01/2021

End

eThe names of companies, systems, programs and products in this document are trademarks or registered trademarks

owned by the companies that developed them.

eIn this document, symbols such as ©, ® or TM are omitted.




