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（１） Important Notices when using e-class
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After logging in to e-class, see “注意事項
(Important Notices)” on the left side of the 
course list screen, and confirm your usage 
environment and read the note.
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（２）How to grade a report①

Select “Grade Essay Assignments”
from “Grades”.
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（２）How to grade a report②

Click on the name of the report material to see a list of 
submitted reports.

4



（２）How to grade a report ③

Scroll down the screen to see the student's report.
Enter scores and comments and press save.
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（２）How to grade reports collectively ①

Select “Grade Essay Assignments” from “Grades”.

6



（２）How to grade report collectively ②

Click on the name of the report material to see a list of 
submitted reports.
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（２）How to grade reports collectively③

You can sort the list of submissions by filter option.

Prepare a csv file for batch scoring.
1. Click on "data file export".
2. Select "all the reports (zip)".
3. Click "Build data".
4. Download the generated file.

8



Extract the downloaded zip file and check student 
reports in the folder.
Open the answer. Csv file in Excel, enter grades in 
“points” and comments in “comment”, and save.
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（２）How to grade reports collectively ④
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Press “Select File” in “Load results”.
Select the saved answer.csv and click “Load”.
The grade results have been loaded.

（２）How to grade reports collectively⑤
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（ 3 ）How to grade a report submitted by a faculty ①

Faculty members can submit a report to the report 
assignment by themselves.
Submit a report, and then select “Grade Essay 
Assignments” from the “Grades” tab.
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（ 3 ）How to grade a report submitted by a teacher ②

Click on the name of the report material.
Select "Include author" and click "Reload."
The report submitted by the teacher will be
displayed in the list of submitted reports.



13

（ 3 ）How to grade a report submitted by a teacher ③

The report submitted by a 
teacher will also be displayed, 
so grade it according to the 
same procedures as for reports 
submitted by students.
Functions to instruct report 
resubmission or to combine 
report files submitted as PDF 
files are also available.
That’s all regarding how to
grade reports assignments.



（ 4 ）FAQ
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Select “FAQ(ご利用前にご一読ください )(FAQ
Please Read Before Using)” on the course list
screen.
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